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How to install 3xC Course - Moodle platform

Step 1:

Download 3xC course from our website. Direct link: http://3xc.ig.wsiz.pl/courses/3xC.zip

Step 2:

Go to your moodle platform and log in as a administrator.

& C A % nhtip//moodlebitp.pl/login/index.php b O~ S~

Biznes IT Partner - Moodle platform Yousenetlagged i (Lo
BITP - Moodle » Login to the site | English (en) [+]

Returning to this web site?
Login here using your usermname and password
{Cookies must be enabled in your browser) (3

Username | 44min

Some courses may allow guest access

Lﬁin asa iuest

Forgotten your username or password?

Yes, help me log in

You are not logged in. (Login)

Home |

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.
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Step 3:
Click “Turn editing on” button and then from the Site Administration menu choose: Courses ->
Add/edit courses.

=B 8
f 5 iutnmnniclh'nn. Cnu:d-,. v ,r. Th Biznes [T Partner - Moodl... .'=\_{h
€ > C N ¢ hup//moodlebitp.pl > (OB~ S~
Blznes IT Fartner = Mﬂﬂdle platﬁ:l‘m You are logged in as Administracia Uz;.-tkmwmk {Logout)
Engiush (en) =]
Wiaka Meanu "~ Available Courses
) Kurs 1 -1MS
Lectora; Kkurs 1-v5 Blnes IT Pariner - Moodie

Site Administration - platform

= Notifications

; Users Lectora: Kurs 1 v4 Calendar - ‘
jrtin “« June 2010 -
= Enrciments Lectora: Kurs 1v3 Sun Mon Tue Wed Thu Fri Sat |
* Course defaull seflings 1 2 3 4|5 |
:g::krﬁerequ&st eXe Kurs 2-v3 & 7 8 9 10 11 12

. Gmdesm 13 14 15 16 17 18 19

O Licatioe 20 N B ¥ MBI

O Language Lectora: Kurs 1 v2 FE: S R

O Modules

O Security

B Agpaariics exe Kurs 2

2 Front Page

(=]

o i Lectora: Kurs 1v1

O Repors

O Miscellaneous eXe Kurs 1

hitp r'.'mnmile.hllp.plf:ﬁum-'undnphn?cne-:_:t ‘obe Cﬂpm"HlE 4
- =
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Step 4:
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Create your own category for 3xC course using “Add new category” option.

- : ;
'3 Communication; Coord,.,

e

BITP - Moodle » Administration

Site Administration =

= Notifications

O Users

= Courses

= Addiedit courses
= Enrolments

" Course default settings
" Course regquest
" Backups
Grades

Location
Language
Modules

Security
Appearance

Front Page
Server

Metworking
Reports
Miscellaneous

|

gcoooooooooO

Admin bookmarks =
bookmark this page

| 01 BITP - Moodle: Administr...

Biznes IT Partner - Moodle platform
- Courses » Add/edit courses

Course categories
Lectora

exe

Adobe Captivate

o

P

C | || ¥% http://moodle.bitp.pl/course/index.php?categoryedit=on

You are logged in as Administracja Uzytkownik (Logout)

> O~ £~

[ Blocks editing on | [ Turn editing off |

Course categories

Courses Edit
5 Hx= ¥
3 Ax=1t4
1 dx=4

s ————— —

Move category to:

Top [=]
:Tnp E
T T ]

e
[ Add a new course r[ Add new caiegory] )

e ——
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Step 5:

Enter your category name and click “Create category’ button.

[ ‘:; Communication, Coordi.., /f 1 BITP - Moodle: Add new ... > \E

& C | # || % http://moodle.bitp.pl/course/editcategory.php?parent=0 P O F~r

Biznes IT Partner - Moodle platform You are logged in as Administracja Uzytkownik (Logout) i

BITP - Moodle » Administration » Course categories » Add new category

Add new category

Parent category | Top I
Category name* |3,

Description @

m

[ Create category | [ Cancel |
There are required fields in this form marked*.

(i) Moodle Docs for this page

You are logged in as Administracja Uzytkownik (Logout)

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
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Step 6:
Now you can add a new couse. Choose “3xC” for course categories and then click “Add a new course”
button.

==
o = y D4 o =
' 3 Communication, Coordi.., f ¥ BITP - Moodle: Administr.., ‘ki
* C | A | $% hitp//moodlebitp.pl/course/category.php?id=5&categoryedit=on P O &~ |
Biznes IT Partner - Moodle p|a-|_-f0|-m You are logged in as Administracja Uzytkownik (Logout)
BITP - Moodle » Administration » Courses » Add/edit courses [Blocks editing on | [ Turn editing of |
Site Administration = 4
Assign roles
= Motifications :
O Users Course categories: |3xC [~]
B Courses

& A GG e | Edit this category | [ Add a sub-category |

= Enrolments . .
= Course default settings No courses in this category
" Course request

= Backups Add a new course

Grades
Location Search courses: |
Language :
Modules
Security
Appearance
Front Page
Server
MNetworking
Reports
Miscellaneous

|

m

coooooooooaO

Admin bookmarks [
bookmark this page

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.
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Step 7:
Fill course “Full name” and “Short name” fields and click “Save changes” button at the bottom of the
page.

e

. =]
‘:; Communication, Coordi... ,-?r ™1 BITP - Moodle: Add a ne... \_i
<« C || || ¥¢ httpy//moodle.bitp.pl/course/editphp?category=5 P OG- F~
Biznes IT Partner - Moodle platform You are logged in as Administracja Uzytkownik (Logout) =
BITP - Moodle » Administration » Course categories » Add a new course
Edit course settings =
General
Category @ 3¢ B -
Fullname*® @ :iTransnatinnaI project management warkshop
Shortname* @ |3xc |
Course ID number 3
Summary (3
Format (3 |Weekly format El
Number of weeks/topics | 10[+]
Course startdate @ |6 [+] |June [=] [2010]+]
Hidden secfions @ | Hidden sections are shown in collapsed form [~ | -
o RIF, 3

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.
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Step 8:

Now enter to your course.

7% Communication, Coordi... /r 1 Edit course settings * \E
& C N | % http://moodlebitp.pl/admin/roles/assign.php?contextid=232 P O £~

BIIF - WMIQOUIE & JXL & ROIES

-

Cwerride permissions |

| Locally assigned roles | |

Assign roles in Course: 3xC 3

Roles Description Users

Administrator Adminiztratorzy mega robic wezystko 0
we wazystkich kursach w obrebie
SErwisu

Autor Kursu  Autorzy kurséw moga tworzyé nowe 0
kursy i byé w nich nauczycielami

m

PFOWGUZQCY Prowadzgcy moga robic wezystke w 0
kursie, np. zmieniac skiadowe czy
sceniac studentdw

Nauczyciel bez praw edycji Nauczyciele bez praw edycii moga 0
uczy¢ w kursach i oceniac
studentdw, ale nie moga wprowadzac
zmian edycyjnych.

Student studenci maja z zazady mnigj 0
uprawnien w kursach.
(G0SC  Goscie maja niewiele uprawnien i 0
przewaznie nie moga nigdzie nic
wpisywac.

apa o P e
g g

| Click here to enter your course ]:)

-—

=
e e T

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.
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Step 9:
From the “Administration” menu choose “Restore” option.
= =] 3 |
'\7 Communication, Coordi.., _,-"’ 11 Course: Transnational P X I'\.‘ o
&« C | 5% http//moodlebitp.pl/coursefview.php?id=14 PO S~

2

Transnational project management workshop r
You are logged in as Administracja Uzytkownik (Logout)

BITP - Moodle i 3xC {3 | Switch role to._. EL Tumn edjtiné on

P | = Latest N =]
cope Weekly outline s e =
4 Participants Add a new topic_ .
8. June <12 Jane O (Mo news has been posted
Search Forums =l yet)
13 June - 19 June I:I - =
Upcoming Events = |8
[ Go 20 June - 26 June [1  There are no upcoming
Advanced search 3@ events
Tl -3
Administration = i = G to nalere.
: MNew Event. .
£ Turn editing on 4 July - 10 July (|
Settings — :
g Assign roles 11 July - 17 July 3 | | Eecenthctin =
- = ctivity since Thursday,
% Grades Activity Thursday. 3
Groups June 2010, 10:48 AM
18 July - 24 July (| ;
. . ull report of recent actmaty... ||
a Backu Ful ¢ bl
{& Restore
mpoﬁ 25 July - 31 July 1 Nothing new since your last
« Reset login
|~ Reports 1 August - T August ]
21 Questions
%J Files 8 August - 14 August (|
Profile
Course categories E
http:/moodle.bitp, pl/files/indecphptid=14 8., bt

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.
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Step 10:

Click “Upload a file” button and choose a 3xC course file downloaded in Step 1.

/ ‘:; Communication, Coordi... f 1 3% Files X \TE
& C ||| % http//moodlebitp.pl/files/index.php?id=14&wdir=/backupdata P O &~

Transnational project management workshop
You are logged in as Administracja Uzytkownik (Logout)

BITP - Moodle = 3xC » Files » backupdata

Name Size Modified Action
& Parent folder

————

Make a folder [ Select all | | Deselect all | | Upload a file ')
—

(i) Moodle Docs for this page

You are logged in as Administracja Uzytkownik (Logout)
3xC

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.
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Step 11:

After choosing 3xC course file click “Upload this file” button. Depending on your connection speed it
may take up to 10 minutes.

==
1”;; Communication, Coordi... ;’( 11 3xC: Files : l‘\_i
(—

C | || ¥% hitp//moodle.bitp.pl/files/index.php?choose=&id=14&wdir=/backupdataé¢ » | 0> M~

Transnational project management workshop

You are logged in as Administracja Uzytkownik (Logout)
BITP - Moodle » 3xC » Files » backupdata

Upload a file (Max size: 64MB) —= /backupdata

Upload this file | »

Cancel

(i3 Moodle Docs for this page

You are logged in as Administracja Uzytkownik (Logout)

xC

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.



R y/é/’ ‘ Coordination/Cooperation/Cultural context

*
*
AR Education and Culture DG tandem lea l’ﬂlﬂg progra m
Lifelong Learning Programme “ of transnational cooperation for SMEs
Leonardo da Vinci

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.



H v//{”/ ‘q Coordination/Cooperation/Cultural context

s e el be <= 4 tandem learning program

Lifelong Learning Programme \'\' of transnational cooperation for SMEs

Leonardo da Vinci

Step 12:
In this step you have to choose “Restore” action for uploaded file.
|= = ==
"'; Communication, Coordi... ,-'; %1 3xC; Files > I"'\_ o
€« C N | ¥¢ httpy//moodlebitp.pl/files/index.php > O~ £~ |

Transnational project management workshop
You are logged in as Administracja Uzytkownik (Logout)

BITP - Moodle » 3XC ~ Files » backupdata

File uploaded successfully

Name Size Modified Action
@ Parent folder —
Fl B 3xC.zp 14.5MB 5 June 2010, 10:56 AM Unzip Liﬁfaito_rg}ename

[Wilchsentior: [l

Make a folder [ Select all | [ Deselect all | Upload a file

iy Moodle Docs for this page

You are logged in as Administracja Uzytkownik (Logout)

xC

http:/moodle.bitp.pl/files/indecphpTid=148...
= - ——

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.



H v//{”/ " Coordination/Cooperation/Cultural context
: ) |
-

e tandem learning program

Lifelong Learning Programme \'\' of transnational cooperation for SMEs

Leonardo da Vinci

Step 13:

To continue click “Yes” button.

= Elg' j

s Communication, Coordi... ,-:( 91 3xC: Files > -_i

« cC f o http://moadle.bitp.pl/files/index.php?id=14&wdir=/backupdatadfile=3xCz »  [Or S~

Transnational project management workshop
You are logged in as Administracja Uzytkownik (Logout)

BITP - Mocdle = 3xC » Files » backupdata

You are about to start the restore process for:

IC.zip

Later in this process you will have a choice of adding this backup to an existing course or
creating a completely new course.

Do you want to continue?

iy Moodle Dacs for this page

You are logged in as Administracja Uzytkownik (Logout)

JxC

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.
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Step 14:

On page “Course restore: 3xC.zip” go to the bottom and click “Continue” button.

E‘.’ 3 Communication, Coerdi.,. * 1 BITP - Moodle: Course re...

&« C | A | % hittpy//moodlebitp.pl/backup/restore. phplid=148&file=14/backupdata/3xC. » | [~ F~

Biznes IT Partner - Moodle p|atf°|-m You are logged in as Administracja Uzytkownik (Logout) =

BITP - Moodle » 3xC » Administration » Course restore » 3xC.zip

m

Course restore: 3xC.zip

Creating temparary structures
Deleting old data

Copying zip file

Unzipping backup

Checking for BlackBoard export
Checking backup

Reading info from backup

" 8 ® ® 0 8 @

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.
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USEr FIIES. INU

Course files: Yes
Site files: Yes

Grade histories: No

—~ "‘-,‘.
CContinee
———

{i) Moodle Docs for this page

m

You are logged in as Administracja Uzytkownik (Logout)

Home | [

Step 15:

From the “Restore to” option choose: “Current course, deleting it first” and then click “Continue”

button at the bottom of this page.

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.
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L C | | ¢ http//moodlebitp.pl/backup/restore.php P O~ £~

Biznes IT Partner - Moodle platform You are logged in as Administracja Uzytkownik (Logout) &=
BITP - Moodle » 3xC » Administration » Course restore » 3xC.zip

m

Course restore: 3xC.zip

P T —
©._Restore to | Curent course, deleting it first #E'_w__)
Category |3xC [~
Shart name | 3xCwaork
Full name i_'l'ransnational project management workshop | @
Course start |1 [+] [November [+] |2009[+] @

il ntinue Cancel

——

{iy Moodle Docs for this page

m

You are logged in as Administracja Uzytkownik (Logout)

Home | | 5

1

] m | »

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.
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Step 16:

Click “Restore this course now!” button.

%1 BITP - Moodle: Course re...

&« C | A& | $¢ hittp//moodlebitp.pl/backup/restore.php > O &~

Biznes IT Partner - Moodle platform You are logged in as Administracja Uzytkownik (Logout)

BITP - Moodle » 3xC »~ Administration » Course restore 3xc.zip
Course restore: 3xC.zip

Please note that this process can take a long time.

!tEestm'e this course now! [

(i) Moodle Docs for this page

You are logged in as Administracja Uzytkownik (Logout)

Home |

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
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Step 17:

Now you can see log about restore process. At the bottom you should see “Restore completed
successfully” information. Click “Continue” button.

C | A | ¥% hitpy//moodle.bitp.pl/backup/restore.php

o From Forums. .
o From Resources. .. .
o From Blocks
o From Questions
s Creating gradebook
o Grade letters
o QOutcomes
o Grade items
Creatfing roles definitions
Creating course level role assignments and overrides
Creating module level role assignments and overrides
Creating block level role assignments and overrides
Creating user level role assignments and overrides
Checking course
Cleaning temp data
Closing the Restorelog htmi file.

® ® ® & & & & @

Restore completed successfully

S———

m

(i) Moodle Docs for this page

You are logged in as Administracja Uzytkownik (Logout)

Home | 4

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
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Step 18:

Education and Culture DG
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Coordination/Cooperation/Cultural context
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To add SME representative choose option “Participants” from “People” menu.

q

=
iy -
% Communication, Coordi..  / T Course: Transnational pr.. » &g

€ 2> C N srhtt

AcCTvVItiES

) Chats
% Forums
Resources

Search Forums =

Advanced search (3)

Administration =

& Turn editing on
Settings

48 Assign roles
B Grades

i§ Groups

& Backup

@ Restore

& Import

.+ Reset

|~ Reports

i1 Questions

~ Files

3 Profile

People =
@émciean?;)

Course categories [=]

moodle.bitp.pl/course/view.php?id=14

Weekly outline

News forum
) Chat

6 June - 12 June 1

Course office

Course information
Course Schedule

HE Contact course moderator
¢ Contact course technician
2 Noticeboard

13 June - 19 June 1

Course contents

Review of project management literature
Good and bad practices in project
management

Report on project management
approaches in Germany, Greece and Poland

20 June - 26 June (|

Workshop 1: Introduction
Instructions

Self learning 1- How to Write a Research
Proposal

] Self learning 2: How to write a research
proposal

[E1 Self learning 3: Case studies of successiul

http://moadle bitp pl/user/indecphp?contedi.. yjects

Latest Mews =l

Add a new topic_
(Mo news has been posted —

yet)

Upcoming Events =

There are no upcoming 3
events

Go to calendar.
MNew Event___ L&

Recent Activity =l

Activity since Thursday, 3
June 2010, 11:11 AM
Full report of recent actity...

New forum posts:
5Jun, 11:08

Administracja Uzytkownik
"Noticeboard™

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.
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Step 19:

Choose “SME representative” role.

* %

e =—

B . . - " R i T i '...l A
Ptz . o | E| it
|| /5 Communication, Coordii. /T Edit course settings o + ‘ ' -

&« C M 9% hitp//moodlebitp.pl/admin/roles/assign.phpTcontextid=232 » O~ F~

i LUCHNY dssIgred Tues | UVEITIIUE DEITHSSIUNS |

Assign roles in Course: 3xC@

Roles Description Users

Administrator Administratorzy moga robié 0
| wazystko we wszystkich
kursach w obrebie serwisu

Autor kursu - Autorzy kursdw moga tworzyé 0
nowe kursy i byc w nich
nauczycielami
Moderator (Prowadzacy) Prowadzacy moga robié 0

wazystko w kursig, np. zmieniac
sktadowe czy oceniac studentow

m

Mauczyciel bez praw edycji Nauczyciele bez praw edycii 0
moga uczyd w kursach i oceniad
studentdw, ale nie moga
_“"“\:prnwadzac zmian edycyjnych.
(’SME representative (Student) enci maja z zasady mniej 0

T ——— == e nrawnien w o kursach,

(30SC  Goscie maia niswiele uprawnien i 0
przewaznie nie moga nigdzie nic
wpisywac,

[ Click here to enter your course |

httpe//moodle.bitp.pl/admin/rales/assign.php... (i) Moodle Dacs for this page

This project has been funded with support from the European Commission under the Lifelong Learning Programme. This document reflects the views only of the author,
and the Commission cannot be held responsible for any use which may be made of the information contained therein.
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Step 20:

* %

Here you can add and remove role for users. If you want to add few users at one time select them

f gl

\‘\' of transnational cooperation for SMEs

tandem learning program

with “ctrl” key. To save your users click “Assing roles in Course: 3xC”.

Coordination/Cooperation/Cultural context

h k sy
-‘:’; Cummuniﬁﬁm&'ﬁoﬁﬁ@;; x ™1 Edit course settings

L (e %, hittp://moodle.bitp.pl/admin/roles/assign.php?contextid=232&roleid=5

LUCaEny dssignea s | CLIVETTIORE RTINS SIS |

Assign roles in Course: 3xCa@

Role to assign | SME representative (Student) [+

Enrolment duration | Unlimited [+] Starting from | Today (5 June 2010} [+

1 existing users

[Student Jedeﬁfs‘l@wp.pl =

1= @

| Remove b |

2 poteniial users
Student Dwa, v,
| Administracja Uzytkowmk lukasz(@jamrozy .net

* |

m
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<[ Assign roles in Course: 3xC ] B
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(i) Moodle Docs for this page

You are logged in as Administracja Uzytkownik (Logout)
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Step 21:
You can back to the course using “Click here to enter your course” button.

——
I g

B 2% Communication, Coordi.. «/ 71 Edit course settings S +

& el , Al http://moodle.bitp.pl/admin/roles/assign.php?contextid=232
moega tworzyc
nowe kursy i byé
w nich
nauczycielami

Moderator (Prowadzacy) Prowadzacy 0
moga robic
wszystko w
kursie, np.
Zmieniad
skiadowe czy
oceniac
studentiw

Mauczyciel bez praw edycji Mauczyciels bez 0
praw edycj moga
uczyc w kursach
i oceniac
studentdw, ale
nie mega
wprowadzad
Zmian
edycyjnych.

SME representative (Student) studencimaja z 1 Student Jeden
zasady mnigj
uprawnien w
kursach.

G0SE  Goscie maja 0
niewiele
uprawnien i
przewaznie nie
mogd nigdzie nic
wpisywac,

m'c_k here to enter your cuu:s§ -

m
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